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QUESTIONNAIRE FOR A GUARANTEE FACILITY 

A.
COMPANY / BUSINESS DETAILS

	Registered Name:
	

	Registration No:
	
	Vat No:

	Postal Address:
	
	Code: 

	Physical Address:
	

	
	
	Code:

	Contact Numbers:
	Tel:
	Fax:
	Cell: 

	E-Mail Address:
	

	Nature of Business:
	
	Date Commenced: 


B.
SHAREHOLDERS / MEMBERS / PARTNERS / TRUSTEES / SOLE TRADER

	Full Names
	% Shares
	ID Numbers /

Registration No.
	How Married -

ANC / COP / OTHER

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


C.
SUBSIDIARY / ASSOCIATED / AFFILIATED COMPANIES

	Name
	Registration No.
	% Shares
	Nature of Business
	Guarantees Required?

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


D.
BANKING DETAILS
	Bankers:
	
	Branch:
	

	Account No.
	
	Period with Bank:
	

	Cash Balance:
	
	Overdraft Facility:
	


E.
PERSONNEL

Total Permanent Employees ____________________as at __________________

Key Personnel

	Name
	Position
	Period with Company

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


F.
GUARANTEE HISTORY

	Who issued your guarantees previously?
	

	Have any guarantees issued on your behalf ever been called up?  If so, supply details
	

	Have you applied to anyone else for this guarantee or facility?  If yes, with whom?
	

	Have any applications ever been turned down?  If yes, by whom and why?
	


G.
EXISTING GUARANTEES 

	Insurance Company / Bank
	Facility
	Guarantees Outstanding
	Rate Charged

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


>>> ALTERNATIVELY, ATTACH A LIST OF GUARANTEES PRESENTLY IN ISSUE
H.
NEW REQUIREMENTS

Annual guarantee facility requirement:

	R

	To Replace Existing Facility? (Mark x)
	Yes
	No
	Or Addition to Existing Facility?
	Yes
	No


	
	Security / Collateral Offered           ( Mark x)
	       Yes
	       No

	1.
	Personal Sureties – Shareholders
	
	

	2.
	Personal Sureties – Directors, Members
	
	

	3.
	Cession of Loan Accounts
	
	

	4.
	Cession of Book Debts
	
	

	5.
	Cession of Pledge of Cash / Fixed Deposit / Bank Guarantee
	
	

	6.
	Cession of Life Policies (with surrender value)
	
	

	7.
	Covering Bonds over Fixed Property(ies)
	
	


I.

	Are you CIDB Rated ? (Mark x)
	Yes 
	No
	If CIDB rated, what is your rating?
	

	Who will sign the surety documentation on behalf of the CC / Company or trust?
	


__________________________________________

_______________________
SIGNATURE













DATE

__________________________________________

_______________________
NAME















DESIGNATION

(Duly authorised to sign this document)
Required documentation CHECKLIST for New Guarantee facility applications:
	Required
	Checked

	1. Company Profile 
	

	2. Certified ID’s of Members / Directors / Partners / Trustees
	

	3. Group and/or Company Organogram
	

	4. Three ( 3 ) Years Audited Financial Statements 
	

	5. Copies of the CC / Company’s most recent Management Accounts (in particular from the date of last financial statements to date)
	

	6. Age analysis: debtors and creditors schedule
	

	7. A Cash flow forecast of the project / business for the next 12 months
	

	8. Company Formation Documentation:
a. Sole Proprietor:

No documentation required

b. Partnership:


Copy of the partnership agreement

c. Close Corporation:
Copy of Founding Statement (CK Documentation)

d. Company:



Certificate to commence business

Memorandum of Articles and Association

e. Trust:




Copy of Deed of Trust & Letter of Authority


	

	9. List of all Major Subcontractors
	

	10. List of recently completed Contracts including Values
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